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A warm welcome to those of you who are representing your school in the Lismore 

Catholic Schools Parent Assembly for the first time. Your role as Parent Representative 

for your Catholic school is a very important one and serves to strengthen the 

relationship between the Parent Assembly and the families in your local school 

community. To those of you continuing in your role, a sincere thank you for your 

ongoing efforts within your school community. 

 

The handbook that follows will provide you with background information about Parent 

Assembly as well as an outline of your role and some helpful advice about how to 

execute your role effectively. 

 

Your local Cluster Coordinator and indeed the whole Parent Assembly team will be 

available for assistance and support as you grow into your role as Parent 

Representative. We look forward to working closely with you to help develop strong 

parental engagement in your school community. 

 

We are so grateful that you have taken on this leadership role and we sincerely 

believe that you will find the experience one of value and personal growth. 

 

Warm regards 

 

 

 

Janita Thomson 

Family School Partnership Consultant 

 

 

 

 

 

Hello and Welcome 
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Catholic Schools Parent Assembly 
Our History 
The Parent Assembly was first created in 1996 under the direction of Bishop Satterthwaite to support parents 

in their educational and faith responsibilities for their children. The Parent Assembly is a Diocesan 

organisation that works in partnership with Catholic schools, to maximise the religious, educational and 

pastoral wellbeing of students.  The Lismore Diocese is one of the few dioceses in Australia to have a strategic, 

resourced and effective diocesan parent organisation that strives to support parents/carers within our 

schools. 

 

Aims 
Parents know, love and influence the life chances of their children as no other person or institution can do. 

The primary purpose of the Parent Assembly is to support parents to understand their influence and provide 

opportunities for parents to grow as parents and as partners in their child’s educational journey. The Parent 

Assembly is primarily a caring, pastoral, educational, networking and advocacy organisation.  It works in 5 key 

areas: 

 

Parent Assembly accompanies families on their spiritual journeys.   

We do this by offering opportunities at school, regional and diocesan levels for parents to learn more about 

their faith, by including meaningful and varied prayer experiences at all parent events and by praying for the 

families in our schools. 

 

Parent Assembly aims to support all families to raise children and young people capable of leading full 

and meaningful lives. 

We understand the diversity and complexity of family life and offer support to families by providing parent 

education workshops on a wide variety of topics such as cyber safety, anxiety, positive parenting strategies, 

resilience and many more. Parent Assembly parent workshops are designed to meet the needs of each 

particular school community through consultations with the parent body. 

 

Parent Assembly helps to connect parents and carers to their child’s educational experience.  

When parents are connected to and engaged with their child’s learning children achieve better across a whole 

range of outcomes.  Parent Assembly partners with schools to support initiatives that provide parents with 

opportunities to understand the importance of their role as their child’s most important educator and to 

develop their understanding of teaching and learning. 

 

Parent Assembly facilitates parents to network with and support one another. 

A key belief of the Parent Assembly is that it ‘takes a village to raise a child’. Families do better when they feel 

they belong and are connected to their school community. Each Parent Assembly event provides 

opportunities for families to connect with one another to help strengthen the bonds of community. 

 

Parent Assembly is committed to advocating for Catholic schools. 

When required, Parent Assembly disseminates important information about issues such as government 

funding to parents and advocates for fair and equitable school funding through their membership on the NSW 

Council of Catholic School Parents. 
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The Catholic Church supports families and family and school partnerships 
The Catholic Church has always taught of the importance of the family and the need for families, schools and 

parishes working together for the good of all children and young people. Some key statements from church 

documents include the following encouraging statements: 

 

Schools do not replace parents, but complement them. This is a basic principle: “all other participants in the 

process of education are only able to carry out their responsibilities in the name of the parents, with their 

consent and, to a certain degree, with their authorization.” 
Amoris Laetitia, Pope Francis  

 

Parents must be acknowledged as the first and foremost educators of their children. Their role as educators is 

so decisive that scarcely anything can compensate for their failure in it. 
Declaration on Christian Education. Documents of the 2nd Vatican Council. 

 

Both primary and secondary schools must work with the family and the parish if they are to foster effectively 

the Christian formation of the pupils. This is a noble work in which parents, teachers and clergy all collaborate. 
Pope John Paul II Melbourne, 1986 

 

When Christian families work together to build up and support one another they are living out the call to 

service and to the mission of Christ that was given them in the sacrament of Baptism.  

 

 

Educational research that demonstrates the benefits of family school partnerships  
 

Over 40 years of research has consistently demonstrated the importance of family school partnerships on a 

whole range of outcomes. Children, their parents and schools themselves all experience improved outcomes 

when they work in partnership for the good of each child. 
 

● Educational research shows that parental engagement is a more important predictor of a child 

achieving improved outcomes at school than socio-economic status or even the child’s IQ. 
 

● Educational research shows that students do better at school when parents are involved with 

their children’s education; when they share responsibility for student learning; when they 

understand and support the educational goals of the school and when there is a genuine 

experience of community. 
 

● Students whose parents are engaged in their education are: 

 More likely to continue on to higher education 

 Achieve higher outcomes at school 

 Complete more homework 

 Report higher levels of self esteem  
 

● High levels of parent involvement have been shown to contribute significantly to high performing 

schools. 
 

● Schools that have positive and respectful relationships with their parent community report high levels 

of staff wellbeing 
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Structure   
The Parent Assembly is an authentic grassroots parent organisation. All parents are members of the Parent 

Assembly. Each level of the Parent Assembly is comprised of parents/carers of children in our schools. 
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The Parent Assembly Representatives are supported by a Cluster Coordinator. The Cluster Coordinator 
provides support by: 

● Collaborating with Parent Representatives, school leadership and the wider school community to 
discern specific needs and interests of families 

● Researching suitable presenters for parent workshops/presentations 
● Assisting Parent Representatives to organise parent events in school communities 
● Organising Parent Representative and Principal meetings 
● Organising regional and diocesan meetings   

 

The Lismore Catholic Schools Office provides both leadership and support for the Parent Assembly. The 
Parent Assembly team is coordinated by the Family School Partnership Consultant and overseen by the Senior 
Consultant, Alignment and Strategy.  
 

Parent Assembly Parent Representatives 
Attributes of Parent Assembly Representatives 
 
Supportive of the Catholic faith – Parent Representatives come from many different backgrounds, but they 
value and support the Catholic faith and identity of our school communities. 
 
Way of Being – Parent Representatives are involved, informed and value Catholic education. 
 
Committed to the School Community – Parent Representatives are prepared to build relationships between 
families and between families and school staff that will help to create a warm and inclusive school community. 
 
Collaborative – Parent Representatives are able to work as part of a team for the good of all parents and 
students in their communities. 
 

Responsibilities of the Parent Assembly Representative 
The role of the Parent Assembly Representative is an important one and does not require a large time 

commitment. The Parent Assembly recognises the busy nature of family life so the tasks associated with this 

role are easily managed by busy parents. 

 
As a Parent Assembly Representative we ask that you:  

● Attend Regional Parent Assembly meetings once a term. 

● Collaborate with school leadership regarding parent education workshops and parent engagement 

opportunities 

● Build communication between school parent organisation (eg. P&F, Parish School Forum) and the 

Parent Assembly 

● With the support of your Cluster Coordinator, utilise the Family School Partnership Grant money for 

the benefit of the parent community 

● Promote the Parent Assembly  

● Be a welcoming presence in your school community 

● Be familiar with the Family School Partnership Statement 
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Parent Assembly Representative Tasks 
Parent Assembly celebrates the different gifts, talents and time available of each of our individual Parent 

Representatives.  We recognise that these gifts will express themselves in different ways. Confident public 

speakers might enjoy the chance to promote Parent Assembly at school information nights, some people 

exude warmth and have a special gift of welcoming and encouraging other parents, other parents may feel 

called to assist with leading faith groups and prayer.  Outlined below are some of the activities our Parent 

Assembly Representatives may engage in: 

● Attend Parish School Forum or P & F meetings to provide information about Parent Assembly 

initiatives and to discern suitable topics for parent workshops 

● Liaise with the Cluster Coordinator regarding venue, catering, childminding and speakers for parent 

workshops 

● Promote Parent Assembly events through school communications 

● Attend parent nights and promote Parent Assembly 

● Provide parents with a short presentation on Family School Partnerships and Parent Assembly 

● Promote the resources in the Parent Assembly Parent Library 

● Open meetings and parent events with a prayer 

● Invite other parents in the school community to attend Parent Assembly events 

● Provide welcome and hospitality to parents at school parent nights 

● Undertake special rostered duties at Regional meetings eg chairing the meeting, providing opening 

prayer 

● Support the Cluster Coordinator to facilitate faith groups like the Lenten Program 

 

Nomination, Induction and Support 
Nomination 
Ideally schools would have at least 2 Parent Representatives but may have more if so discerned by the school 

community. Parent Representatives may be nominated in a number of ways: 

● Through the parent body (eg Parish School Forum or P & F) 

● Identified by school leadership or staff members 

● Identified by an existing Parent Representative of that school 

● Parents express their own interest in being a Parent Representative 

The responsibility for approval of Parent Representatives lies with the school principal. 

 

Induction and Support 
Induction will be conducted primarily through the Cluster Coordinator who will provide this handbook and any 

additional material (eg. The Family School Partnership Statement) necessary to the new representative.  They 

will meet with and outline the work of the Parent Assembly and the role of the Parent Representative.   

Further mentoring will be given by the existing Parent Representative for that school where possible. Parent 

Representatives will be well supported by the wider Parent Assembly community and their Cluster 

Coordinator. 
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Activities of the Parent Assembly 
At a School Level 

● Organise events for the school community using the Family School Partnership Grant 

● Offer faith formation events particularly at important times of the Church year eg Lenten and Advent 

Programs 

● Provide information about and promote the importance of family school partnerships 

● Support schools by their presence and assistance at parent events held at the school 

● Provide high quality material for the Parent Library 

● Share Parent Assembly information at a local school level 

 

At a Regional Level 
● Discern topics of need across a region 

● Coordinate speakers across a number of schools to maximise use of resources 

● Network with and support parents from other schools in the region 

● Provide feedback to the diocesan group on important initiatives like the annual conference and family 

retreats 

● Share ideas and resources for parent events 

● Disseminate information from the Council of Catholic Schools Parents  

● Provide parent consultation to the Catholic Schools Office when needed 

 

At a Diocesan Level 
● Discern parent needs across the diocese 

● Network with and support parents from across the diocese 

● Assist with the organisation of key diocesan events eg Annual Conference and Family Retreats 

● Disseminate information from the Council of Catholic School Parents and Catholic Schools Parents 

Australia 

● Provide parent consultation to the Catholic Schools Office when needed 

 

Diocesan Chairperson and Assistant Chairperson 
The position of Chairperson and Assistant Chairperson of the DCSPA is an important one to ensure 

faithfulness to the mission and vision of the Parent Assembly 

Responsibilities of the Chairperson and Assistant Chairperson to the DCSPA are: 

● To be a parent of a student in a School in the Diocese of Lismore 

● To be committed to supporting the Catholic Identity and Mission of schools as well as the Mission and 

Vision of the Catholic Schools Parent Assembly 

● To display leadership qualities 

● Chair and lead Diocesan meetings. 

● Co-ordinate diocese wide parent education and faith formation opportunities for parents such as the 

Annual Conference and Family Retreat with the Diocesan Parent Assembly Group  

● A willingness and commitment to attend Diocesan and Regional Parent Assembly meetings  

Appointment: 

The Chairperson and Assistant Chairperson are to be selected using discernment methods and will hold the 

position for a period of two years. 
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Clusters Schools and Cluster Coordinators  
 

CLUSTER SCHOOL Cluster Organiser 

Tweed 
St Ambrose Primary 
Pottsville 

Leanne Robbins 

Tweed 
St Joseph’s College 
Banora Point 

Leanne Robbins 

Tweed 
St James Primary 
Banora Point 

Leanne Robbins 

Tweed 
St Joseph’s Primary 
Tweed Head 

Leanne Robbins 

Tweed 
St Anthony’s Primary 
Kingscliff 

Leanne Robbins 

Tweed 
Mount St Patrick College 
Murwillumbah 

Leanne Robbins 

Tweed 
Mount St Patrick Primary 
Murwillumbah 

Leanne Robbins 

Tweed 
St Joseph’s Primary 
Murwillumbah South 

Leanne Robbins 

East Richmond 
St John’s Primary 
Mullumbimby 

Leanne Robbins 

East Richmond 
St Finbarr’s Primary 
Byron Bay 

Leanne Robbins 

East Richmond 
Xavier Catholic College 
Skennars Head 

Leanne Robbins 

East Richmond 
Holy Family Primary 
Skennars Head 

Leanne Robbins 

East Richmond 
St Francis Xavier’s Primary 
Ballina 

Leanne Robbins 

Richmond 
St Joseph’s Primary 
Alstonville 

Jo Kelly 

Richmond 
St Carthage’s Primary 
Lismore 

Jo Kelly 

Richmond 
Trinity Catholic College 
Lismore 

Jo Kelly 

Richmond 
St John’s College, Woodlawn, 
Lismore 

Jo Kelly 

Richmond 
Our Lady Help of Christians Primary 
South Lismore 

Jo Kelly 

Richmond 
St Joseph’s Primary 
Coraki 

Jo Kelly 

Richmond 
St Joseph’s Primary 
Woodburn 

Jo Kelly 

Richmond 
St Mary’s Primary 
Casino 

Jo Kelly 

Richmond 
St Mary’s High School 
Casino 

Jo Kelly 

Richmond 
St Brigid’s Primary 
Kyogle 

Jo Kelly 
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Clarence 
St Joseph’s Primary 

Maclean 
Christine Morrison 

Clarence 
St James Primary 

Yamba 
Christine Morrison 

Clarence 
McAuley Catholic College 

Grafton 
Christine Morrison 

Clarence 
St Mary’s Primary 

Grafton 
Christine Morrison 

Clarence 
St Joseph’s Primary 

Grafton South 
Christine Morrison 

Clarence 
St John Paul College 

Coffs Harbour 
Christine Morrison 

Clarence 
Mary Help of Christians 

Sawtell 
Christine Morrison 

Clarence 
St Francis Xavier Primary 

Woolgoolga 
Christine Morrison 

Clarence 
St Augustine’s Primary 

Coffs Harbour 
Christine Morrison 

Clarence 
Mt St John’s Primary 

Dorrigo 
Christine Morrison 

Clarence 
St Mary’s Primary 

Bellingen 
Christine Morrison 

 
St Mary’s Pirmary 

Bowraville 
as requested 

Hastings/Macleay 
St Patrick’s Primary 

Macksville  
Peta Rourke 

Hastings/Macleay 
St Paul’s College 

Kempsey 
Peta Rourke 

Hastings/Macleay 
St Joseph’s Primary 

Kempsey 
Peta Rourke 

Hastings/Macleay 
Newman Senior Technical College 

Port Macquarie 
Peta Rourke 

Hastings/Macleay 
St Joseph’s Regional College 

Port Macquarie 
Peta Rourke 

Hastings/Macleay 
MacKillop College 

Port Macquarie 
Peta Rourke 

Hastings/Macleay 
St Agnes’ Primary 

Port Macquarie 
Peta Rourke 

Hastings/Macleay 
St Joseph’s Primary 

Port Macquarie 
Peta Rourke 

Hastings/Macleay 
St Peter’s Primary 

Port Macquarie 
Peta Rourke 

Hastings/Macleay 
St Joseph’s Primary 

Laurieton 
Peta Rourke 

Hastings/Macleay 
St Joseph’s Primary 

Wauchope 
Peta Rourke 
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Family School Partnership Grant Guidelines 
The purpose of this $1000 grant is to assist school communities in meeting their particular family 
school partnership needs. 
 

1. The grant may be used to fund activities for parents in the areas of  
● Parenting Education 

● Faith Enrichment  

● Parent Engagement in Learning 

 

2. The grant can be used for items such as: 
● Presenters costs for parent presentation including accommodation and travel 

costs. If the presenter is also presenting to staff and/or children it would be a share 
of accommodation & travel costs. 

● Catering at presentations, networking and faith enrichment programs for parents 

● Child minding 

● Gift for non-charging presenter 

● Resources for parent library  
 

3. The Family School Partnership Grant is given on the understanding that a meeting has been held 
by a Parent Assembly Representative and the school parent body to determine an agreed priority. 
 

4. Family School Partnership Grants that have not been planned for and allocated may be 
redistributed during Term 4. It would be expected that funds for the grant be acquitted by the end of 
week 5 Term 4 each year. 
 

How to Plan and Apply for the Family School Partnership Grant 
1. Parent Assembly Representatives should attend a parent body meeting eg. Parish School 

Forum or P & F at the beginning of the year to collaborate regarding possible uses for the 
Grant. 

2. Cluster Coordinator, Parent Assembly Representatives, Principal and/or other relevant school 
leaders meet to develop a plan for parent education, faith enrichment and family school 
partnership initiatives.  This meeting should take into account the specific needs of the school 
community as suggested by the parent body. Consideration may also be given to School 
Improvement Plan priorities.  

3. All grants are approved by the Family School Partnership Consultant. 

4. Parent Assembly Representatives take a leading role in hosting the event e.g. introduction, 
prayer, vote of thanks.  

5. Joint projects between schools are encouraged.  

6. Preferred method of payment is for all invoices to be addressed to the Catholic Schools 
Office.  

7. Evaluation forms are expected to be completed following each presentation/program and a 
copy of the evaluations sent to your Cluster Coordinator. 

8. Ideally the grant would be used to engage with a broad range of parents within the whole 
school community  
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Parent Assembly Acronyms 
Acronym Meaning 

PA Parent Assembly 

CSPA Catholic Schools Parent Assembly (Lismore Diocese) 

FSPS Family School Partnership Services 

FSPC Family School Partnership Consultant 

CC Cluster Coordinator 

FSCPS Family School and Community Partnership Statement 

FSPG Family School Partnership Grant 

CCSP Council of Catholic School Parents (NSW State body for Catholic School Parents) 

DCSPA Diocesan Catholic Schools Parent Assembly (Lismore Diocese) 

NCEC National Catholic Education Commission 

CSPA Catholic Schools Parents Australia 

SEAC School Evangelisation and Catechetical Services 

LOSE Leader of School Evangelisation 

LOCS Leader of Catechetical Services 

LOP Leader of Pedagogy 

CSO Catholic Schools Office 

DLCSL Diocese of Lismore Catholic Schools Limited 

PSF Parish School Forum (parent) 

P & F Parents & Friends 

NESA NSW Education Standards Authority 

A Rewarding Experience 
Becoming an active member of the Parent Assembly is a truly rewarding and enriching experience.  One of the 

greatest benefits is knowing that you have contributed to family school partnerships within your own school 

to help build a community where all are respected, valued and encouraged in their role as partners in their 

child’s education.  Parent Representatives also enjoy developing new and lasting friendships with parents 

across the region and the whole diocese through their participation in Parent Assembly events.  
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Parent Assembly - Family School Partnership Grant   
Application Form 2021 

 
1. Name of School: ____________________________________________________ 
 
2.  The grant may be used to fund activities for parents in the areas of  

 Parenting Education  

 Faith Enrichment  

 Family School Partnership 

Please indicate the area/s in which funds are to be used 
 

 
3. Family School Partnership Grant ideas discussed with the parent representative body        

(eg Parish School Forum, P&F) meeting and list of ideas sent to the Cluster 
Organiser.      Yes          No  

 

 
4. Have all relevant people discussed priorities as per guidelines? (Please give names of those 

present) __________________________________________________________________ 
_________________________________________________________________________
_________________________________________________________________________ 

 

 
5. Title and style of event and/or resources:  

_________________________________________________________________________ 
_________________________________________________________________________
_________________________________________________________________________ 

 

 
6. Details of presenter and/or resources:  

_________________________________________________________________________ 
_________________________________________________________________________
_________________________________________________________________________ 

 

 
7. Detailed Budget: 

_________________________________________________________________________ 
_________________________________________________________________________
_________________________________________________________________________ 
 

 

8. Will this be a joint project with any other parish schools?  Yes □  No□  
 

Other school(s) involved: _______________________________________________ 
 
Signatures: 
 
Principal________________________ Parent Assembly Rep_______________________ 
 
Date of Signing__________________ 
 
Please return to your Parent Assembly Cluster Organiser. 
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Contacts 
Cluster Coordinators: 

 

Tweed & East Richmond Region – Leanne Robbins 

 Mobile: 0407 143 975 

 Email: leanne.robbins@lism.catholic.edu.au 

 

Richmond Region – Jo Kelly 

 Mobile: 0407 706 454 

 Email: jo.kelly@lism.catholic.edu.au 

 

Clarence – Christine Morrison 

 Mobile: 0436 666 578 

 Email: christine.morrison@lism.catholic.edu.au 

 

Hastings Macleay – Peta Rourke 

 Mobile: 0400 420 614 

 Email: peta.rourke@lism.catholic.edu.au  

 

Family School and Community Partnerships Consultant – Janita Thomson 

 Mobile: 0418 711 308 

 Email: janita.thomson@lism.catholic.edu.au  

 
 

mailto:leanne.robbins@lism.catholic.edu.au
mailto:jo.kelly@lism.catholic.edu.au
mailto:christine.morrison@lism.catholic.edu.au
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